JoxymeHTBI-2022 Pnascyx @)
JTOKyMeHTBI 0 pacueTax U pacxoax

ITOT TOKYMEHT HAaBeIeT
IMOPATOK B KOMAHIUPOBKAX

Tlonoscerue o KomaHOUPOBKAX NONEIHO, WMOOBL YNOPSAOOUUMD
pacuemut ¢ PadbOMHUKAMU U 0OPMAeHUE D0KYMEHIMOB.
Sagurcupytime 8 NONOHCEHUU NPABUNLA 8BLOAUU ABAHCA

U 803MeULeHUSL PACX0008.

Hanummre, Korga paboTHUKY AOJIKHBI IPUHECTU B OyXTajaTepuio CiIy-
sKeOHbIe 3AINCKU. JTU JOKYMEHTbI II0HA00ATCs, 9TOOBI 000CHOBATH pac-
X0l ¥ KOMAHAUPOBOYHbBIE BIILIATEI. Hampumep, 3To curyarius, Koraa
paboOTHHUK eleT B KOMaHAUPOBKY HA CIIy:Ke0HOM MJIM COOCTBEHHOM aBTO-
MoOumIe ®

OJIbT'A COJIJJATOBA, BeIyIIHH DKCIIePT sKypHana «[aBoyx»

Yro HANMCATH B II0JIOKEHUH O KOMaHINPOBKAaX

YTBepxaeHo
np1KasoM reHepanbHoro aupektopa OO0 «ToprcHab»
o1 25.01.2022 Ne 10

MonoxxeHue o Cl'ly)KEGHbIX KOMaHAUpPOBKax

1. O6wue nonoXkeHus

1.1. NMonoxeHue o cnyxebHbix KoMaHAWpPoBKax (anee — MonoxeHue)
000 «ToprcHab» (nanee — ObLecTBO) ycTaHaBIMBAET NOPALOK HANPaB/IEHHS
pabOTHHUKOB B C/y>KEOHbIE KOMAHAUPOBKH U BO3MELLLEHWS PACXOLO0B, CBA3aHHbIX
€O Cy>KeBHbIMHU KOMaHAWPOBKaMH.

1.2. Cny>kebHas KOMaHAMPOBKa (fanee — KOMaHAMPOBKa) — noesaka paboTHWUKa
Ha OCHOBaHWM NpuKasa paboToaartens Ha OnpeaesieHHbIM CPOK LJ/1s BbINOJHEHUS
Cy>KeBHOro nopyuyeHust BHe Mecta noCTOSIHHOM paboTbl.

1.3. He npuaHatoTcs cny>kebHOM KOMaHAMPOBKOM CyebHble Noe3aKK paboTHHUKOB, Cpok
noctosHHas paboTta KOTOPbIX COrIACHO YC/IOBUSIM TPYLOBOIO JOrOBOPa OCYLLECTBSETCS KOMaHAHWPOBKH
B MYTH UK UMEET pa3be3HOMN XapaKTep. o

Y p A pakTep 3aduKcupyHTe

1.4. MNpy HanpaBieHWU B KOMaHAUPOBKY PabOTHUKY rapaHTUPYIOTCS COXP.
paboTbi (LONKHOCTH) U CpefHero 3apaboTka, a TakKe BO3MeLLeHHe P
CO KOMaHLWPOBKOM, MO NpaBu/iaM, ycTaHoBNEHHbIM B [onioxkeH

1.5. MonoxkeHue BCTynaeT B CUJly C MOMEHTA €ro YTBep:
LIMPEKTOPOM.

1.6. U3meHeHus 1 gononHeHus B [MonoskeH
LUpeKTopa.

0[0B, CBA3aHHbIX BJUCJIORELMA.

KaK onpegenserca
HWA reHepasibHbIiM CPOK KOMaHOun-

POBKM W B KaKoM
yTBEPXKAAIOTCS NPUKA3OM reHepasibHoOro
nopsKe OH npo-
LneBaetcs.
2. Cpok KOMaHAHPOBKH
2.1. Cpok KOMaHAWPOBKH ONPEAENsEeTCs peLueHHeM reHepasbHOro AUPEKTOPA C YHETOM
06beMa, CNIOXKHOCTH 1 APYrHX OCOBEHHOCTEN CIy>KEBHOTO NOpyUeHHs.



2.2. [lHem Bble3aa B KOMaHAMPOBKY CUMTAETCA AeHb OTNPaB/ieHUs noesaa, camoneTa, asTobyca
WNIK [PYroro TPaHCMOPTHOTO CPEACTBA M3 MecTa NOCTOSHHOM PaboTbl KOMaHAMPOBAHHOTO, & AHEM
npuesna — AeHb NprBbLITUS yKa3aHHOrO TPAHCMOPTHOrO CPEACTBA B MECTO NOCTOAHHOM paboTbl
KoMaHaupoBaHHoro. [Mpu oTnpasieHnH yKasaHHOrO TPaHCNOPTHOrO cpeacTsa fo 24 uacos
BK/IIOUMTE/IBHO AHEM OTbe3[a B KOMaHAMPOBKY CUUTAIOTCA TeKyLuMe CyTkH, a ¢ 00 uacos 00 MuHyT
W No3aHee — nocnenylolwme CyTki. AHanorMYHO onpefenseTcs AeHb npuesna paboTHuka
K MECTY NOCTOSIHHOW paboTbl.

Ecnun mecTo npubbiTHs yKasaHHOro TPaHCMOPTHOMO CPEACTBa PACMOOKEHO 3a npesenamu
HaCeNeHHOro MyHKTa, B KOTOPOM HAaXOAWTCA MECTO NOCTOAHHOM PaBoTbl KOMaHAWPOBAHHOTO,
AeHb NP1e3fa U3 KOMaHAUPOBKHM ONpefensieTcs C yYeToM BpeMeHH, HeoBX0AUMOro Ans npoesaa
A0 [laHHOro MecTa.

2.3. MakTHueckuit cpok npebbisaHus paboTHUKA B KOMAHAMPOBKE ONpefenseTcs Ha OCHOBaHUK
npeacTaenseMbix pabOTHUKOM MO BO3BPALLEHWH NPOE3AHbIX AJOKYMEHTOB. B cnyuae ux otcytcTaua

Cny)Ke6H ble aKTUYECKHH CPOK I'Ipe6bIBaHM9| B KOMaHAWPOBKeE noaTBep>Xnaetca JOKyMeHTaMU no Haﬁmy

3anucKu
YKaxkute, B Kakux
cnyyasax paboTHUKK
LOJIXHbI 0OhOPM-
NATb CNy>KebHble

3arnucku.

Pacxogbi
MNepeuncnurte pac-
XO[bl, KOTOpPblEe
KOMMaHWs BO3Me-

Waet paboTHHUKY.

>KWIOro noMelleHus. Ecnn npoesfHbie 4OKYMEHTbI U LJOKYMEHTbI MO HalMy YKMIOro NOMeLLEHHA
OTCyTCTBYIOT, pabOTHUK NpeacTaBnseT cay>kebHyto 3anucKy W (MaK) UHble LOKYMEHTbI,
KOTOpble CoAep>KaT NOATBEP>KAEHUE NPUHUMAIOLLEN CTOPOHOMN CPOKOB NPUObLITUsS (YObITHA)
KOMaHAWPOBaHHOro paboTHHKa.

2.4. B cnyuae npoespa paboTHMKa Ha OCHOBaHUM PELLIEHHS reHepanbHOro AUPEKTOPa K MeCTy
KOMaHAMpOBaHHA U (MnK) 0BpaTHO Ha cykeBHOM UM COBCTBEHHOM TpaHcnopTe hakTUUeCKUM
CPOK NpebblBaHKA B MECTE KOMAaHAMPOBaHUs YKa3blBaeTcs B cnyxebHoi 3anucke. CnyxebHas
3anucka npeacraensercs paboTHUKOM paboTofaTento No BO3BPALLEHUH W3 KOMaHAUPOBKH
C NPUIOXKEHWEM LOKYMEHTOB, MOATBEPXKAAIOLLMX UCMOb30BAHUE YKa3aHHOro TpaHcnopTa Ans
npoesfa (MyTeBOM NIUCT, cHeTa, KBUTaHLMH, KacCOBble YEeKM U ApYrHie LOKYMeHTbI, KOTopble
NOATBEPXKAAIOT MapLUPYT CIEOBAHUS TPAHCMOPTA).

2.5. Bonpoc o siske paboTHWKa Ha paboTy B AieHb Bble3a B KOMaHAWPOBKY U B AieHb Npue3aa
U3 Hee peLaeTcs no LOroBOPEHHOCTH € paboToaaTenem.

2.6. Cpok KOMaHAMPOBKH B C/lydae NPOU3BOACTBEHHON HEOBXOAUMOCTH B LIESX BbINOHEHHS
cny>eBHOro NopyyeHUs MOXKeT BbITb NPOANEH NO PACMOPSIKEHHIO FreHePaIbHOro AUPeKTopa.

2.7. Mpwn HEOBXOAMMOCTH NPH NPOLNEHUU CPOKA KOMaHAWPOBKHK ByXranTepusi nepeBoanT
pabOTHHKY LEeHEXHbIM aBaHC Ha OCHOBAaHWW NPUKa3a O NPOLJ/IEHUU CPOKA KOMaHAUPOBKH
U 3asBieHUs paboTHUKA O HEOBXOAMMOCTH ONNAThbl AONOSHUTEbHBIX PACXOA0B, YTBEPXKAEHHOrO
reHepabHbIM AUPEKTOPOM. 3asBfieHHe paboTHUKA MOXKET ObITb HaNpPaBEHO MO 3NEKTPOHHOM
noute. [leHe>KHbIM aBaHC NepeBOANTCS Ha BaHKOBCKYIO KapTy paBoTHWKA WK NOUTOBbLIM
nepeBosoM.

2.8. B cnyuae npoM3BOACTBEHHON HEOBXOAMMOCTH paBOTHHUK MOXKeT BbITb OTO3BaH
U3 cny>keBHON KOMaHAWPOBKHM MO PaCNOPSXKEHHIO FreHepanbHOro AUPeKTopa.

2.9. Ecnv npu OT3biBE U3 KOMaHAMPOBKK paboTHHKY NoTpebyeTcs onnatuTb Npoess
(NpH HEBO3MOXHOCTH OBMEHATb KyM/IEeHHbIN paHee 6unet), Byxrantepus nepesoauT emy
[eHe>XHbIM aBaHC Ha OCHOBaHWMW npuKasa 06 OT3biBe M3 KOMaHAMPOBKM U 3asBAeHUs paboTHUKa
0 Heo6XOAMMOCTH ONNaThl NPOE3Aa, YTBEPXKAEHHOIO reHepasbHbIM AUPEKTOPOM. 3asBneH e
paboTHHKa MOXKET ObITb HANPAB/EHO MO NIEKTPOHHOM nouTe. [leHeXXHbIN aBaHC NepeBoaUTCS
Ha 6aHKOBCKYIO KapTy pabBoTHUKa W/ MOYTOBbIM NEPEBOLOM.

3. Bo3meLeHHe pacxofoB, CBA3aHHbIX C KOMAaHAUPOBKAMH

3.1. MNpu HanpaBieHWH B KOMaHAMPOBKY pabOTHUKY BO3MELLAIOTCS CIeAyoLLMe Pacxoapl:

— pacxogbl Ha npoesf;

— pacxofbl Ha HAEM >KWUJIOTO NoMeLLeHUst (KpOMe Crlydaes HanpaeneHus paboTHUKa
B OAHOJHEBHYIO KOMaHAMWPOBKY);

— [ONOJIHWTEIbHbIE PACXOAbl, CBA3aHHbIE C MPOXKUBAHWUEM BHE MOCTOSIHHOTO MECTa KUTENbCTBa
(cyTouHble) (kpoMe cnyuaes Hanpas/ieHUs pabOTHUKa B OQHOLHEBHYIO KOMaHAUPOBKY);

— WHble pacxofpl, NPOU3BeeHHbIe paBOTHUKOM C pa3peLleHUs K Befoma pabotoparens.

3.2. Bo3amelueHue pacxofoB, yKasaHHblx B nognyHkte 3.1 [NonoxeHus, npoussogurcs
Ha OCHOBaHWW aBaHCOBOrO OTYETA W JOKYMEHTOB, MOATBEPXKAAIOLMX PACXOLbl, CBA3aHHbIE
C KOMaHAWPOBKOW.

3.3. PaboTHHWKy Npu Hanpas/iieHUH B KOMaHAMPOBKY BblAAETCS LEHEXHbIM aBaHC Ha onnary
pacxofoB no Npoe3ay W HalMy >KUOro NoMeLLEeHUs U JOMNONHUTENIbHbIX PACXOLOB, CBA3AHHbIX
C NPO>KMBAHWEM BHE MECTa NMOCTOSIHHOIO XKWUTE/bCTBA (CYTOUHbIE).

ABaHC BbIJaeTCA Ha OCHOBAHMH 3asB/IEHUS PabOTHHKA, YTBEPXKAEHHOIO reHepasibHbIM
LUPEKTOPOM, Ha/IMUHBIMK LEHEXHBIMU CPELCTBAMU UMM NEPEUUC/INETCS Ha 3apnaaTHyIo KapTy
paboTHuKa.



3.4. Pacxopbl Ha Npoe3f K MECTy KOMaHAMPOBKU M 0OPaTHO K MeCTy NOCTOSIHHOM paboTbl,
a TaKXKe Ha Npoe3f, U3 OAHOTO HACeNEHHOTO NYHKTA B APYro NPU Hanpas/ieHuk paboTHUKa
B HECKOJIbKO OpraHu3aLi, pacnosioXKeHHbIX B pasHbiX HaceseHHbIX MyHKTaX, BO3MELLAIOTCS
B pa3Mepe pakTUHeCKUX PacxomoB (BK/OUYas pacxofbl N0 onsarte ycayr 3a opopmaeHue
npoe3fHbIX JOKYMEHTOB, NPEAOCTAB/IEHHUE B NOE3[aX NOCTE/bHbIX MPUHALNEXHOCTEN),
NOATBEPXKAEHHbIX NPOE3AHBIMU AOKYMEHTAMM, HO HE BbILLIE CTOMMOCTU Npoe3aa (ec/im uHoe
He yCTaHOB/IEHO NPHUKA30M reHepasibHOro AUpeKTopa):

— >Ke/1e3HOJOPOXKHbBIM TPAHCMOPTOM — B KyNeWHOM BaroHe;

— BO3JYLUHbIM TPAHCMOPTOM — CTOMMOCTb Npoe3fa 3KOHOMHUYECKUM K/1aCCOM.

KomaHnauposaHHOMy paboTHUKY OMIaunMBaIOTC PACXOAbl HA NPOE3A TPAaHCNIOPTOM 0BLero
NO/Nb30BaHMA (B TOM YMCE TaKCH) K CTaHLMK (BOK3any), NPUCTaHH, aaponopTy, €C/IU OHK
HaxOoAATCS 3a YepPTOH HaceNIeHHOro NyHKTa. Bo3melueHne npon3BoauTCS B CyMMe pakTUUECKUX
pacxofjoB.

KomaHanposaHHoMy paboTHUKY OMIaunBaloOTCs APYrHe Pacxofbl Ha TaKCH, e
HeoBX0AMMOCTb TaKoro Npoe3faa cBsizaHa C KOMaHAWPOBKOMU. BoamelleHne npoussoauTcs
B pa3Mepe hakTUYeCKUX PacxomoB.

3.5. OcHoBaHHWeM [/151 BO3MELLLEHHUS PACXOA0B Ha NMPOe3[, ABNATCA MapLIpyT /KBUTAHLMS
3/IEKTPOHHOTO aBHabuieTa, KOHTPOJIbHBIN KYNOH 3/IEKTPOHHOIO X / 4 BuneTa, NocagouHbIi TanoH
UT. 4.

3.6. Pacxoppl, cBsi3aHHble C GPOHMPOBAHWEM U HAMOM >KM/IOFO NOMELLEHHWSA, BO3MELLAIOTCS
B pa3mepe pakTuieckux pacxofos. OcHoBaHWEM L5 BO3MELLLEHHUS PaCXOAO0B SABNSIOTCA CUETa,
KBWUTaHLMH, KACCOBbIE YEKH, LJOrOBOP apeH/ibl XKU/IOrO MOMELLEHUS U LPYTHe NOATBEPXKAAIOLLME
LOKYMEHTbI.

3.7. CyTouHble (LONONHUTE/IbHbIE PACXO4bl, CBSA3AHHbIE C MPOXXMBAHWEM BHE MeCTa NOCTOSIHHOMO
>KUTENbCTBA) BO3MELLAIOTCA PABOTHUKY 3@ KXKAbIH A€Hb HAXOXKAEHWS B KOMaHLMPOBKE, BK/THOYas
BbIXO4HbIE U Hepa6oque npasgHu4Hble OHU, a TaKXe 3a AHW HAaXOXXAEeHUA B MYTU B CNEAYIOWNX
pasmepax:

— 700 py6. — npw HanpasneHWH B KOMaHAMPOBKY No TeppuTopun PD;

— 2500 py6. — npw HanpasieHWH B KOMaHAWPOBKY 3a NpeAeibl Tepputopun PDO.

CyTouHblI€ He BbINIauMBAIOTCS, EC/IU MO YC/IOBMSIM TPAHCMIOPTHOIO COOBLLEHHS U XapakTepa
BbINOJIHAEMOrO CNYXXeBHOro Nopy4yeHHs paBoTHHUK B NEPHUOL KOMaHAUPOBKH eXKeHEBHO
BO3BPALLAETCs B MECTO NMOCTOSHHOMO NPOXXUBaHMS.

Bonpoc o LenecoobpasHoCTH exkeHEBHOrO BO3BPaLLEeHHs paboTHHUKA W3 MecTa
KOMaHAWPOBaHHWS K MECTY MOCTOSIHHOTO YKWTE/IbCTBA PELLAETCS reHepasbHbIM LUPEKTOPOM.

3.8. Pacxopp! Ha onnaty TesepOHHOM U COTOBOM CBSA3MW B C/TY>KEBHbIX Liensx, ycayr
MO KCEPOKOMUPOBAHHIO U CKAHUPOBAHUIO JOKYMEHTOB, YC/YT MOYTOBOW CBSI3W BO3MELLAIOTCS
B pa3mepe (hakTUYECKUX PACXOA0B KOMaHAMPOBAHHOMO PabOTHUKA.

OcHoBaHWeM /151 BO3MELLEHUS YKa3aHHbIX PACXOLOB AB/SIOTCS MIATEXHbIE JOKYMEHTbI,
[eTanu3auus cyeta ycnyr TeniehOHHOM U COTOBOM CBSA3M.

3.9. [ipyrue pacxoppl, CBA3aHHbIE C KOMAHAWPOBKOM, BO3MeLLaloTCA pabOTHHKY, €C/IM OHK
NpoW3BefeHbl C BELOMa WK pa3pelueHus paboToaatens, Npu NpeacTaBleHnn JOKYMEHTOB,
NOATBEPXKAAIOLLUX PACXOAbI.

3.10. B cnyuae BpemeHHOM HETPYAOCNOCOBHOCTH BO BPEMSI KOMaHAMPOBKU PabOTHUKY
NPy NpeACTaBieHUH UM IMCTKA HETPYA0CNOCOBHOCTH:

— BO3MeLLaloTCs PacXoAbl MO HAMMY XKWUJIOrO NOMeLLEeHUS;

— BbIN/JIAYMBAIOTCA CYTOUHbIE 32 BCE BPEMSI, MOKa PaBOTHHUK NO COCTOSHUIO 34,0POBbA
He UMes1 BO3MOXXHOCTHU NPUCTYNKUTb K BbINOTHEHUIO Cﬂy)Ke6HOI'O nopy4vyeHusa Uin BEpHYTbCA
K MECTY NOCTOSIHHOIO YKUTE/IbCTBa;

— BbINJIAYMBAETCS NOCOBHE NO BPEMEHHOW HETPYAOCNOCOBHOCTH.

3.11. MNpu BO3BpPALLEHWUM U3 KOMAHAUPOBKM PabOTHUK B TeueHHe Tpex pabounx aHewn
npencrasnset B Gyxrantepuio asaHcosbli otueT (popma Ne AO-1) 06 U3pacxofoBaHHbIX CyMMax
C NPUNOXKEHUEM NOATBEPXKAAIOLLUX LJOKYMEHTOB.

OryeT yTBEpXKAAETCS B NOPALKE, ycTaHOBNEHHOM B [onoxxeHun ObuiecTsa o Bblgaue AEHEXHbIX
CPefCTB Nog OTYeT.

3.12. He nozgHee Tpex paboumnx LHEN CO AHS BO3BPALLEHUS W3 KOMaHLMPOBKU PabBOTHUK
0653aH NpefCcTaBUTb HENOCPeACTBEHHOMY PYKOBOAWTENIO OTUET O BbIMOSHEHUM CTY>KeBHOro
Nopy4YeHUs B KOMaHAWPOBKE.

CyTouHble
YcraHoBuTe
pasmep CyTOUHbIX.
Ecnu ytBepauntb
cymmy 700 py6.,
oHa He ByneTt
obnaratbecs HOMN

W B3HOCaMMU.

ABaHCOBbIH OTUYET
Ykaxkute cpok
CAa4u aBaHCOBOro

oTyeTa.



